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Agenda

Introductions

Travel Services Overview

Accounts Payable and Travel Website
Benefits of new program
Shortdos Travel Overvi ew
New features of booking tool

Overview of service fe
Things to remember
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Introductions

LSU and Shortdéds Tr avel Team

Patrice Gremillion, Director, Accounts Payable & Travel

Lindsay Berthelot, Travel Manager, Accounts Payable & Travel

Mi chael Silvey, Strategic A
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Shortodés Tr avel

* 12%-25%

nline travel portal
SavingsYOY!

hort’sTravel Online
(STO)

* 99% Client
Retention

SERVICE
EXCELLENCE

RESULTS




TRAVYEL M ANAGEMEHWNT

;\ —_—————

Company Overview

Corporate Travel

L J
( )
University Travel
over 380
[ STO/ Online J customers > <
Booking Portal w;:?sa;;nudal Government and
50K | 40M . State Travel )
( )

Sports Travel

64 years of experience, managing $230M in travel spend!
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Benefits of Sho

Online Baggage Fee Analysis
Online Booking

Online CBA Approvals

Post Trip Itinerary Retrieval
Travel Arranger Portal

Traveler Specific Reports
Unused Ticket Notification/View

Customized Traveler Portal

Fare Tracker

Find It!

Hotel Reminder Notification
Interactive Virtual Itineraries
Mobile Applications

A
A
A
A
A
A
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Customer Base

Amech FEL.

World Equestrian Games’ BE,LLATDR
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Kentucky 2010
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(™, Health System LOCKTON

saintlukeshealthsystem.org
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Overview of Services

Booking Online & Portal Training
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How to contact :Shortds Tirn
Email: state@shortstravel.com

Toll Free Phone: 1-888-846-6810 (24/7)
(Call to book international travel)

Hours of Operation:
Core Hours: Monday i Friday,

T 800amCT 1 5:00 pmCT
After-Hours: Nights, Weekends, Holidays

Online Booking Tool Access:
www.shortstravel.com/Isu

User Name: Employeeds PAWS |
Password:Lsutigersl



mailto:state@shortstravel.com
http://www.shortstravel.com/lsu
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Transaction Fee Structure

A transaction fee will be charged per ticket issued.

_____lar____lcarony [Howlony

Online: $5.00 $0.00 $0.00

Direct with an Agent: $24.00 $5.00* $5.00* $0.00 $0.00
Group (10 + Travelers) $20.00 Surcharge per booking

After-Hours Service $15.00 Per Call

Passport Services $30.00 Processing Fee

* Fee charged when booked without air
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Access from Accounts Payable and Travel Website

PAWS Pat h; Travel > Shorto

LOG INTO PAWS » Baton Rouge, Louisiana | Thursday, July 29, 2010 & SEARCH LSU.EDU

LSL) s

Home AS Forms Policies and Procedures Operatma Training Staff
ccess or q Menocls

Contact Information S R .,

: HI Welcome to the Accounts Payable & Travel Office Important
On | I ne Tral nlng Paymode A division of Accounting Servioss |!|)1N1

Invoice Processing > 217 Thomas Boyd Hall Information for

Telephone: 225-576-1550 Tragces
Travel M Relocation Fax: 225-578-2052

Online Tutorial

T Reimbursements i SUCC(?SSfU:‘ly
aCarte managing the A
> | State Contract Rates =

Procurement Card = . Contact Information (H1N1) Pandemic
Frogenin hort s Trawel 's Travel Online

e | MaNnagement 2
Nonresident Alien _ | Enterprise Rental : . —medeTfor H:ealth
Taxation & Park 'N' Fly rts Travel

FAYHGNIS Bank of America

Online Trainings FY 09-10 Pocket Travel
e

Accounting Services |Travel Orientation
Home Brochure

Pocket Reference

This division processes all disbursement requests other than payroll
is responsible for paying inveices for goods and services furnished by
the Llnieraity by companies and organizations Accounte Pavabls
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Obtain travel options prior to booking

. . . Y Iti
Looking for travel options to submit for ot THmerany.
Email itinerary without booking
approval?
. ~ . HMon, Aug 16 ,  adi
Log into Shortos Travel Orliné andég=" —

A Search for air itineraries 5|

A
DELTA BIR LINES

All Results CONTINENTEL AIRITNES
A Email your itinerary with the total cost to __
yourself and others —
$?43m tofﬁgagm total 295
A When you are ready to book, select your —

e S tciil?BEDD?
total ;50? total $507 $

flights and click reserve

2 4 5 .. of
1 - 15 trips shown T3
i i She
Lowest Fare Airline pepart Time Arrival Time
al

Sort By:

Non Refundable F
= . £294.80 per person
d Fees: §52.02 = Total:
Fare: §242.78 + Taxes an
: MEM FrADA :
oL4Dns2 DAL 61154 _} . L . -
A Mon, Aug 16 DLAGSS MEM  Si35A BTR

DELTA AR LINES Love Fimld te Memphis 1ot 13 Ryan AR
MEM 71484 $2

pL51i76 BTR 6:30;: ra
A Mon, Aug 30 DL4D0L MEM 9133A

g mrt 2 Mamptis [nl 1 Leve Fild
DELTA AR LUNES ol

Check this flight for lower fares within :

p—

paL 11:10A

T Tatal Priras & 200 20 I
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Traveler Features: Multiple Form of Payment Options

(MSY) Louis Armstrong Intl Arpt to (BWI) Baltimore Washington Customer feedback and
su Il'lt' Al‘pt suggestions
L Tue, Aug 17 - Thu, Aug 19

TESTING INTERMALTEST
Back to Travel Portal = Start New Search LOUISIANA STATE UNIVERSITY

3 Steps ~ Add Payment

Flight To Book Add Traveler Information 2) Information Reservation Confirmed
Step 1. Add Payment Information Your Itinerary

Email itinerary without booking

Air Payment CBA-NCBRT OPERATIONS (17010) Tue, Aug 17
Current Credit Card: + CBA-NCBRT R&D (17010) = edit
OR ﬁ USAIRWAYS
Cardholdar N . . MSY 7:40a =% CLT 10:32a US 1792

ardhalder Mame: CLT 11:40a BWI 1:08p US 1924

Credit Card Type: D
Credit Card Number: * Thu, Aug 19 edit
Credit Card Expiration: = B ﬁ DELTA AIR LINES

BWI 4:10p €= ATL 6:07p DL 1425
ATL B:16p  MSY B:50p DL 1033
PURCHASE

Want to add a hotel?

Want to add a car?

Select your Depart mewstss CB+#r | LaCa

Taxes & Fees £52.
Card, Corporate Card or your Personal by S
Card ! Bon:::::l :a:assenger ::EE

Total Price: $208.30

© 2006 - 2010 Short's Travel Management
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Traveler Features: Automated CBA Approval (Traveler)

CBA can be used electronically!
CBA Authorizers (primary and

Step 1. Add Payment Information

secondary) will receive an e e resico
email of the approval request or

System will determine if approval S S—
IS needed Credit Card Number:

Upon approval the traveler will Credi Cord Ergiraton: | 9
receive a confirmation email PO

If denied, the traveler will receive
an email notification including
any notes from the Authorizer

Reservations will not be ticketed if

Step 1. Add Payment Information

any approvals are denied by Alr Payment | -
. Current Credit Card: [ LACARTE CARD - Ending in 3096 = | *
the CBA Authorizer oR
Cardholder Name:
Credit Card Type: ————— *
Credit Card Number:
Credit Card Expiration: ( = | DR
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Traveler Features: Automated CBA Approval (Approver)

CBA Authorizers will receive an PR

TRAVILIR

e-mail notification to approve or
deny the airfare reservation:

All reservations associated with a CBA

| 2o - exacanavcwans mm
account will be sent to the approver R el WO [
prior to ticketing
Approval will be in 6pendingdé mode for 24
hours

If approval is not received in 24 hours the
reservation will auto-cancel

Traveler will receive notification if denied
or approved
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Traveler Features: Find It!

Close Window M

. A‘h FAT 9:15AM = LAX 10:20AM
FI n d It' AWERICAN ATRY TS #resna Air Terminal 2o Las Angeles Ll Arpt o
H

vy Lax  4:00PM &  FAT  S:00PM

Las Angeles: Lt Argt ta Fresna Air Tarminal

A Find IOWer fares Within 14 days i.::l:‘:::::itexFeundwhhin 30 days of Mar 0B. The company card on file for this service has been charged $0.00.
of selected dates Fare Depart Return

5107.40 Sat, Feb 27 Mon, Mar 01 Su Mo Tu We Th Fr Sa
0 . . . §241.40 Mon, Mar 22 Wed, Mar 24 1 2 3 4 5 5
A 84% of the time finds savings wss | mewssn | s 0 8 2 1 u on oo
§251.40 Thu, Mar 18 Sat, Mar 20 14 15 16 7 18 19 20
21 22 23 24 25 26 27
O Up 0 $251.40 Fri, Mar 19 Sun, Mar 21 £1,135.40 §1,135.40 $535.40 §535.40 $535.40 $535.40 $107.40
£251.40 Sat, Mar 20 Man, Mar 22 28
5251.40 Sun, Mar 21 Tue, Mar 23 $535.40
5280.40 Tue, Mar 09 Thy, Mar 11
- - YT el March2010 |
5280.40 Thu, Mar 11 Sat, Mar 13 Su Mo Tu We Th Sa
$280.40 Fri, Mar 12 Sun, Mar 14 1 2 3 4 &
ARE YOUR MEETING DATES e e e e L s
280.40 Sat, Mar 13 Mon, Mar 15
= =" ) 7 8 a 10 11 12 13
F LEXI B LE'} $280.40 Sun, Mar 14 Tue, Mar 16 s $435.40 $2B0.40 $280.40 $280.40 $280.40 $280.40
b 5280.40 Mon, Mar 15 Wed, Mar 17 14 15 16 17 18 19 20
28040 e T $280.40 $280.40 $280.40 $280.40 $251.40 $251.40 §251.40
280.40 Wed, Mar 17 Fri, Mar 19 2 2 2 24 25 26 27
s E lar T, lar
I . ] §251.40 §24140 $251.40
Click Find It! once you've found your s435.40 Mon, Mar 08 wed,Mar10 28 29 m  m;

ﬂiw We Will }‘:Earm for the exact 543540 Sat, Mar 06 Mon, Mar 08
same flight within 14 dﬂ;& to help you sas.a0 Tue, Mar 02 Tho, Mar 04
re.

find the best 5435.40 Wed, Mar 03 Fri, Mar 05 r
5435.40 Thu, Mar 04 Sat, Mar 06
g a 5445.40 Fri, Mar 05 Sun, Mar 07
£445.40 Sun, Mar 07 Tue, Mar 09
§535.40 Sun, Feb 28 Tue, Mar 02
§535.40 Man, Mar 01 Wed, Mar 03 s
v

§535.40 Tue. Feb 23 Thu. Feb 25
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Traveler Features: Online Baggage Fee Analysis

D _—
elta Airlines Inc. Baggage Fees {une—way}'

The total trip cost provided

LOWEST FARE

when searching for air!
_Paid at Paid at
1st Checked Bag: online-checkin airport chzck-in
. 2nd Checked Bag: $23.00 $25.00
_{ Total for 2 Bags (each way): :SSEE $35.00 |

L o o -

Fare: §199.06 + Taxes and Fees: 5§48.74 = Total: §247.80 per person

L4052 DAL 5:20A _} MEM Ti435A
) A _ Mon, Aug 23 DLSS6S MEM  9:30A BTR  10:49A 4h 25m
DELTS MR INES Lonr= Fimdd to Memphis Intl to Ryan Sirport
DL5176 BTR 6:30A MEM Ti48A
A Fri, Aug 27 L4001 MEM S:35A CA 11:104  4h 40m
DELTA AIR LINES
Ryan girport to Memphis Intl to Lowve Fisld

1 Checked Bag: $248 + %50 = $298

Checl this ﬂight for lower fares within 20 dil_lii Ei“dltl

2 Checked Bags: $248 + $120 = $368

Mon Refundable Fare Fare Bules

$248
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Traveler Features: Unused Ticket Alerts

Book your travel online or directly wit/
will take care of the resteé

‘ As v
( — mid-office
WwW_J—[C l&l detects unused _

ok credit -
unused ticket calculation is new ticket

filed with
repared
Shortodéds Tr awcoel ’.9 prep
YV 4
>

agent detects
unused credit
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Mobile Devices

Mobile Applications
| nt egrated with

reservations
. bI .. . — \ Trip to New York, NY 4:31 PM
Recelve mobile itineraries , e e
Receive flight notifications : P, Jun 18, 2010
4 6:10p 7 American Airlines 121
Additional mobile travel tools S“jp 27‘ 101205. T:24, G: 38 - JFK, T:8, G: C45
are available (s Amarican Airiines 1708

12:50p EWR, T:Terminal A - DFW, T:Not Pre-Det...

3:10p American Airlines 2247
4:0004 DFW, T:Not Pre-Determined - LAS, TiTer..,

Monte Carlo Resort and Casino
3770 Las Vegas Bivd South Las Vegas,...

[ www.worldmate.com }



http://www.worldmate.com/
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URL: www.shortstravel.com/Isu

Name:

User Empl oy

Password: Lsutigersl

AP & Travel:
http://www.fas.lsu.edu/AcctServices

/acctpay/

~
CHANGE PASSWORD
You are required to change your password the first time you log into the
system.
= Current Password =0 essses
= New Password
= Confirm New Password
© 2006 - 2010 Short’s Travel Management
- S

First Time Log-In/ Update Account

¢ ™
LOG IMN
Usermname  AustinLorenzen
Password  ssssss
'Q Remember Me
ST TR
LOG IN
Forgot Username?
© 2006 - 2010 Short's Travel Management

L A
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Navigation
Home Redirect you back to the home page
LSU Specific Links Provide you with various links through out LSU
My Profile Directs you to the area for you to provide your travel information
Reporting Ability to customize dashboards, pull reports and customize your view
Book a Trip Book air, car and hotel
Travel Tools Help tools to assist you on your trip
Trips Complete listing of trips for six months and itineraries
Contact Us How to contact Short's Travel
WELCOME, PATRICE H GREMILLION
Log Out
Home s My Profile »» Book A Trip s Trips =»
LSU Specific Links »» Reporting »» Travel Tools =» Contact Us »»

Customize Home Page = Have an idea for a new dashboard item??7
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The CBA
information will be
pre-populated by
department. The
LaCarte Card,
Corporate Travel
Card, or Personal
Card information
should be entered
into your profile.

Updating your profile

i
WELODME, PATRICE H GREMILLION
Log Out
e
Hama (_ My Profile v [‘) Boak & Trip rs Trips: #»
LSU Specific Links » """W"‘"T Trawel Tools »» Contact Ls
Administration |
GREMILLION, PATRICE H Profile Summary
Profile Information = Senotes iquinkd information
* Cpnpral [nfgrmation TRAVEL PREFERENCES
" Business Contadt Netice: All air, car and hotel special ] “M
v pPersonal Contact Thits aliows for muliple special regus Cth on y
* Trawel Brefengnces AIRLINE PREFERENCES . ” t
r Frpguent Agcount Hirpot Preferences PrOf“e O :
** Foom OF Pavments ,
Dictary Meeds
(T =] a1l i g.mtml Neads your )
=+ Ihinerary Nolificalong 1
: : Snecial Requests |nf0rmat|0n
 Trave ey CAR PREFERENCES
*r Email Subscripfiong Car Type
. Special Requests -
Agent Only Options HOTEL PREFERENCES
Bemarks Room Type
Special Reguedts
[ Bawe s |
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New TSA Requirements

New Travel Requirement from TSA GENERAL INFORMATION

EffeCtlve November 1’ 2010 The Transportation Security Administration’s implementation of Secure Flight
Transportation Security EEaﬁ;’éiietﬁff'.?ifﬁ'ﬁinigT'c-'.”sitnaarﬁZt%'ﬁlE e, biih dace and gender fieide with
AdmInIStratlon Wl” reqUI ~ = = b= Dernrnent issued identification they
following to be present
purchasing an air ticket
Shortos Tr

All information is
encrypted and

You must provide the foll secure!

Name as it appears on go
issued I.D. when travelinG

! Bl 1969 B4

. CHS-TRIP Redress Control Number I:I Description
Date Of Blrth = Email Address |vnuremai|@abc.cnm
Gender LOGIN INFORMATION
Uzermame mezilvey
Redress Number (lf avallable) Cnly enter your password if yvou want to change it. Psssword Asquirements
Password | |

Caonfirm Passward | |

Save =
|


http://www.tsa.gov/travelers/customer/redress/index.shtm
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It is EASY to book a Guest!

The system has the capability to make
reservations for a university guest

Upon | og in select 06Gues

dropdown list

You will be prompted to provide the
Traveleros full name
government ID, gender, date of birth and
redress number if appropriate

a ¢

Book for Guest

Plan a Trip
| GUEST TRAVELER B
Lrepartment
]
Flight [ Hotel Clcar

*) Round Trip O one Way () Multi Destination

Leawving from:

(DALY Love Field - Dallas, Tx, US

Going to:

|

Departing Date: Departing Time:
g am IE

Feturning Date: Feturning Time:
g am IE]

Search flights by: (%) price () Schedule

Start Searching

t h

h e
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Confirm Traveler Information

Confirm all of your information including: | Step1. AddTraveler Information

Name Mote: All information must match the government issued 1D presented at checlk in (driver's license, passport, etc).

Frequent traveler data Traveler 1

Traveler: ACIERNC/MARK 1 =

SerVICe Requests CC Email: (separate multiple emails with ,)
Emall add reSS and CC Epﬁz:ﬂi:::is itinerary to my phone using WorldMate's Mobile

If you don't have & WorldMate account, we'll create one for you, Learn

Seat Preference More

Airline Information

Travel Arranger Information Seat reference: sse 9

Service Request: @

By entering =pecial
requests vou will be
charged an offline fee of
$24.00

Special Requests:

DELTA AIR LINES
Frequest Flyer Number:

USAIRWAYS
Frequest Flyer Number:

Travel Arranger Information
If vou are booking on behalf of another traveler, please enter your contact information
First Mame:
Last Mame:
Phone:

Email:

SUBMIT
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Add a Travel Arrang

Clicking on My Profile

Click on Travel Arrangers

Enter last name of Traveler and search
Click € symbol to add to your list

Remove a Travel Ar

Clicking the £ next to the Travel
Arranger 6s name

r

Travel Arranger Portal

LS

WELCOME, PATRICE M GREMILLION

Log Out
Homg == My Profile =+ Book A Trip Trips »
L5U Spocific Links »- Reporting »» Travel Tocls »» Contact Us »
Adeministration »»
| GREMILLION, PATRICE H P
Profile Information = denates reguired information
* General Information TRAVEL ARRANGERS
** Business Contact
' Name Add _Remove
* Pergonal Contact
S A Travel Arranger o |
** Trgwel Preforences - ®
* Ereguent Account CAZES/MARIA € 2
Humbers
** Eorm Of Paymnents
- TRAVEL ARRANGERS
[tinerpry Nobifications
* Trawel Arrpngers Last Name Po— (Comciad
Email Subseriptions
v HEten Search Results
Add  Name
lﬂﬂﬂl ﬂl‘ll"’ Dp’dnn! E_: TORAES/DONNA KRUGER
 Ermaks ¥ add s CC on all Virual Invoices
(Save » |
e’

Switeret Frsedbachk
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Traveler Features: Canceled/ Unused Ticket Alerts

] . Plan a Trip COMPANY SPECIFIC ARTICLES
Managing Unused Tickets: S Book on behal of another raveler " .
. . |_GUEST TRAVELER 21| » Travel profile data capture
Monitor Unused Ticket Usage pepsrtment
. . . | ACCOUNTING SERVICES 3|
All canceled tickets will automatically
. # Flight CHotel O Car
appear online
; . 2 Round Trip O One Way ) Multi Destination
View All of your unused tickets ERIEE, B
View All of your travelers unused L —
tICketS Departing Date: Departing Time:
B/17/2010 [Bam %)
Returning Dake: Returning Time:
Bf19,/2010 [5om 3!
What is your responsibility? Search fghts by: © price O Schedula
Book an airline where you have an
unused ticket available
CALEMDAR OF TRIPS X UNUSED TICKETS X
Lo JULY 2010 > TRAVELER AR EXP AMOUNT
Sln MON TUE WED THU FRI SAT MEN'S BASKETBAL... WNOJUN 30 S$134.70
1 2 Y CANTRELL/BRADLE... oL JULE £1,400.00
HAYS/GLYNDODSON Us JUL 18 $353.90
4 5 & z B8 2 10
i1 i2 13 14 i3 16 iz
18 i9 0 21 a2 23 4
23 26 a7 Fi 2 20 31
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Virtual Invoice and Receipt

Access your Virtual Invoice Anytime! LSL) WELCOME, ATRICE H GREMILIOH

e
DOWnload PDF Homa o My Profibg Baonle A Trip o k Trips »» >
LSU Specific Links »» Reporting »» Travel Tooks »» T3
Download to Calendar TS
Check-In Online TSR (RO DT/

_ _ 0O ] S - &
Send to your mobile device R Emas pucs sendTe
1nwpice LCalendar Lingrary Iingrary bghile Phong
Print a copy PARIAUT/ROMAIN
Email to another individual e
. + SUNDAY, JULY 18, 2010 COMFIRMED
1 “ ab‘e |uSAIFI.Wn'|'E FLIGHT 1454 ECONOMY EQUIP: AIRBUS AJ1G JET
TrlpS are aVa DEPART: (MSY) NEW ORLEANS, LA 3:05 PM SEAT: 224 H?Ilﬁ: 1088

Up’to S.‘X months : ARRIVE: (FHL) PHILADELPHIA, PA 6:54 PM ELAFSED: 2:45

AIRLINE CONFIRMATION: USATRWAYS - DHEHEW
CLICK HERE TO CHECK [N ONLINE

Older invoices can cuckeac o o

be accessed . |+ SUNDAY, JULY 18, 3010 p—
through Reporting e e | o Dy mm s

ARRIVE: (ITH) ITHACA, MY 10:40 PM ELARPSED: 1:10
AIRLINE CONFIRMATION: USATRWAYS - DHEHEW

OPERATED BY US AIRWAYS EXPRESS PIEDMONT AIRLINES
— FARE BASIS: KMAINALY

[+ SATURDAY, JULY 31, 2010 CONFIRMED
DELTA AIR LINES INC. FLIGHT 3824 ECONOMY  EOUIP: CANADATR REG JET
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Virtual Invoice and Receipt Look-Up

WELCOME, TESTING INTERNALTEST
Log Out
ser_o

Retrieve copies of past invoices

A A V a I I a‘ b I e t o a I I Homie »S My Profile »» Book A Trip »» Trips »»
A CIICk On Reportlng > VI Lookup LSU Specific Links »» Reporting >» Travel Tools »>» Contact Us »»
Quick Reports VI LOOKUP .

Search by:

Record locator
Traveler name

o To To Io Do Do Do

** Airline Summary:

Last Six Months

** Unused Tickets

** Upcoming Trips

Travel Management

Click Generate Report and a full list of = Reertie

VI Lookup

— denotes required information

Inv Number

Tkt Number

Record Locator

matching invoices displayed o N

Click on an individual invoice to ——

review full detail and retrieve invoice — Order By (NVOICEDATE )
— Format HTML =

copy

Date range (travel or invoice) > Cor Summary: Last |~ Account LSU-NCBRT - 22568
. Six Months - Source Invoices from 2008 to 2010 :ﬁ_
Invoice number » Hotel Summary: Last  _ g oo
Six Months o
Tleet number »> Today's Current = End Date
Travelers - Date Type "INVOICE DATE - |

Generate Report
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View Trips for you and your Travelers
Click Trips

View upcoming trips

Pull the your receipt for your trip

Search for up-to 6 months of historical trips
Sort by heading title

Review your Trips

WELCOME, PATRICE H GREMILLION

[ esow ]

My Profile »»

Book i Trip »»

Trips »

LSU Specific Links =

Reperting =

Trawel Tools »»

Contact s »»

Administration

Search Past Trips

CURRENT AND FUTURE TRIPS: 446 FOUND

IBAVELER

SCOTT/BRENT STEVEN
HARDY/DAVID
CALXUANTING

HUMYING

PARLAUT/ROMAIN
RUSSO/ADELAIDE M
MAYS/TRAVIS CORTEZ MR
SCOTT/BRENT STEVEN MR
SCHAEFER/BRADLEY E
RODRIGUEZMILLASBERTA E
SCHNETTER/ERIK
JOHNSOMN/TRENT AUBREY MR
BAILEY/ADAM GAMAN
DURHAM/HOLIDAY
EAPATA/HECTOR O
CHESSER/VICKY LYNN
CHOWDHURY/SOMNA
KOUSOULAS KONSTANTIN G
KOOIMAROBERT L
SINGH/RAVAIL
CHO/IOONHYUNG FREDERICK
DATMNOFF/LAWRENCE E
KENHEDY/PHILIP L
LABONTE/DON R
MISHAAJASHOK
BROWN/HAROLD JAMES 1R

AR
PRYTOW
MAPHIR
VEVIEW
SHW3IBM
LWaxBg
SHNMKC
NINTDL
SEANGU
RZAGH2
Koavel
TQ1M34
VBSVWG
R4CHIG
MARWT4L
NGKSLY
NCK140
SZ10XK
SPCTEZ
QIQZMO
RTWWGE
STCGF1
KGLX9Y
SGET2E
MZMZWX
WIHWEG
RFRISW

Wiew by travcler | ALL TRAVELERS

Bz 33

ACHT JULS - 0CT 14

A JUL 10 - AUG 21

A JUL 17 = AUG 4

A JUL 17 - AUG 4

A JUL 18 - 31

A JUL 20 - AUG 12

AC JuL2i-31

AL JUL 21 - 31

A JUL 21 - AUG 4
JUL 21 - AUG &

A JUL 21 - AUG B

CH JUL 22 - 28

AL L 22 - 30

A JUL 22 - AUG 1
UL 23 - 28

A L23-29

A JuL23-29

AL L 23-29

A JUL 24 - 29

A UL 24 - AUG 37

A JUL 25 - 27

A JUL 25 - 28

AL JUL 25 - 28

AT JUL25-28

A JUL 25 - 28

AC JUL 25 - 30

IRAVEL DATES ~  STATUS

TICKETED
TICKETED
TICKETED
TICEETED
TICKETED
TICKETED
TICKETED
TICKETED
TICEETED
TICKETED
TICKETED
ITINERARY
TICKETED
TICKEETED
TICKETEDR
TICKETED
TICKETED
TICKETED
TICKETED
TICKETEDR
TICKETED
TICKETED
TICKETED
TICKEETED
TICKETED
TICKETED
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Custom Dashboard Reporting per Traveler

-
WELCOME, PATRICE H GREMILLION
Log Out

o

Information at your fingertips!

Horma »» My Profile » Bock A Trig = Trips *»
Add, remove and rearrange your e S R S
dashboards St - Ll hen
. . Plan a Trip COMPANY SPECIFIC ARTICLES
Book a trip online o R — P
Read LSU specific announcements Prtgn | Otowmt | O
. . (=) Rownd Trip () One Way () Multi Destination
View all of your unused tickets and see a Lesug fom:
detailed report coms o
Departing Date: Dﬂirﬂu‘l‘llm
Returning Date: H;rﬁll.m—i‘w:
Search fights by: (2) Price (0 Schedule
CALENDAR OF TRIPS X UMUSED TICKETS X
suns-dnmn TUEWL:'E?“ITHU tha‘iﬁ'f :::v::r:'sm :: JEL::N :T::
1 2 3 CANTRELL/BRADLE. .. oL oJuLs $1,400.00
a4 5 & 7 2 P 7 HAYS/GLYNDODSON US JUL1B $353.90
LS 12 i3 14 is 16 iz
18 is a0 i 23 2 24
25 26 az EL Fid b ] i

Wigw All.., Rate Thi
Bate This P
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Booking Travel Getting Started

Step#1:Begin by selecting what type of trave
Air

Car

Hotel

Step #2: Input your origin and destination cities

Step #3: Select your dates

Step #4: Select your departure times

Step #5: Select how you prefer to see flights

Price

Schedule



