
Name Changes 
 
 

Name change requests can only be processed after the employee registers the change with 
the Social Security Administration and obtains a new social security card.   The employee 
should submit a copy of the new social security card to the Payroll Office for changes to 
names for student employees and Graduate Assistant employees.  The Human Resource 
Management Office (HRM) will process name changes all other employees.     

 
 


